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Don’t try to get everything in your life organized all at once. Break down the important 
things in your life and set goals to achieve them. Complete a mini makeover.

Before you leave your work area, whether it is a desk, office or cubicle, make sure you straighten, file and 
throw away any unnecessary items. It is refreshing to start the next day in a clutter free environment.

Have a designated area to pay your bills. Set a date and time that will work best for you. 
Having your bills in order will save you time and money.

Create a family central area. By strategically placing an organizer in the most central and accessed area of the 
home, all family members are instantly informed of daily plans and key messages. Planning will be easier.

Start with one room at a time. Ask yourself what you use the room or area for. Don’t be afraid to throw 
things out or donate items you won’t use. Once you have a room in order it will be easier to keep it up.

“If you don’t like something, 
change it. If you can’t change 
it, change your attitude.”
Maya Angelou
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